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IHonoxenune
0 3aIUTe, XpPaHeHHH, 00paboTke U NepeJaye NePCOHANBHBIX JAHHBIX
padornukoB MBOY OOMI Ne 17 um. A.H. IlokpbiiikuHa

1. OCumue noJIoKeHus

Hacrosimee IlonoxkeHue pa3paboTaHO B COOTBETCTBMH €O CT. 24
Koncturynuu P® ot 12.12.1993r. (¢ U3MEHEHMSMH M JONOJHEHUIMH),
I'paxpanckum kojekcom P® ot 26.01.1996r. Ne 14-®3 (c u3MeHEHWsAMH U
nononHenusmu), TpymoseiM Komekcom ot 30.12.2001r. Ne 197-@3,
denepanbHpiMu  3akoHamMud oT 27.07.2006r. Ne 149-03 «O6 wundopmanuy,
WH()OPMAIHOHHBIX TEXHOJOTUAX U O 3ammre HHbopManum», ot 27.07.2006r. Ne
152-®3 «O nepcoHanbHBIX JaHHBIX».

Hactosimee IlosoxkeHue pacmpoCTpaHsSeTCsl Ha BCEX COTPYAHHUKOB, W BCE
pabOTHUKHU JOJDKHBI OBITH 03HAKOMJIEHBI ¢ 3TUM [lonoxeHueM o pociucs.

1.1. TlepcoHanbHble naHHbIE paboTHHMKA — WH(OpManus, HeoOXoaumMas
paboToAaTeNI0 B CBS3U C YCTAHOBJIEHHEM TPYAOBBIX OTHOILEHWM M Kacaroliascs
KOHKpeTHOro paboTHuKa. OHM BKJIIOYAIOT B Ce0s: OINO3HABATENIbHBIE JAHHBIL
(PUO, marta ¥ MecTo pOXICHHUS, TpymoBas Ouorpacdus paborTHuka, (aKThbl
Ouorpaduu); JHYHBIE XapaKTEPUCTHKH paboTHUKA (IPaKJaHCTBO, HaIu4YHe
HAYYHBIX TpPYAOB, M300peTeHUd M T.1.); CBENEHHMS O CEMEHHOM IIOJIOXKEHHUHU,
COCTaBE CEMBH; COIHAIIBHOM ITOJIOKEHUHU; CIY)X€OHOM IIOJIOKEHUM; HaBBIKaX; O
¢buHaHcoBOM ToOJOXeHUU. K NpenocTaBis€eMbIM  IIE€PCOHAIBHBIM  JTaHHBIM
pabOTHHKA OTHOCHTCS HH(OpMAaIMs, COAEPXKAIasics B TPYIOBOM KHHIKKE, B
CTPaXOBOM CBHUJIETENICTBE TOCYJApCTBEHHOI0 IIEHCHMOHHOI'O  CTPaxOBaHUS,
uHdopMmanus 00 0Opa30BaHHMM, KBATU(pUKALUK;, HHPOPMAIMA MEIUIUHCKOIO
xapakTepa; HWH(pOpMalnus B JOKYMEHTaX BOMHCKOIO Yyd4e€ra W B JPYIHX
JOKyMEHTax, KOTOpbIe CO/iepXKaT JaHHbIe, He00X0AuMble pab0TOIATENIO B CBSA3H C
TPYAOBBIMH OTHOIIICHUSIMH.

1.2. OG6pabGoTka MepCOHATBHBIX NAHHBIX PabOTHHKA OCYILECTBISAETCS B
nensx obecrneueHuss COOJIIOIEHUsST 3aKOHOB W JAPYTHX HOPMAaTHUBHO-TIPABOBBIX
aKTOB. )

1.3. PabGotomarenr BhOpaBe MpPOBEPAT:  IEPCOHAIbHBIE  JaHHBIE
pabOTHHUKOB C IIeNIbI0 (OPMUPOBAHHUS KaAPOBOIO pe3epBa.

1.4. Tlpu mnpueme Ha paboOTy, 3aKIIOUYEHUH TPYAOBOIO JIOTOBOPA
(b peKTUBHOTO KOHTpAKTa), 3alOJHEHHUH aHKETHBIX NaHHbLIX paboTonareib He
MMeET MPaBo MoJIyYaTh ¥ 00001aTh HHYOPMALUIO O PEIUTHO3HBIX, OJTUTHYECKUX
U JPYTHX YOexXIeHUsX pabOTHHKA.

1.5. Bce mnepconanbHble IaHHBIE PabOTHHMKA paboToaarenb NOJydaer
TOJIBKO OT HETr0 Camoro.



1.6. PabGortomarens moiydaetT u o0pabaThiBaeT AaHHbIE O YACTHOW JKU3HU
pabOTHHUKA TOJIBKO C €r0 MMCHbMEHHOI'O COITIacusl.

1.7. PaGotomatens cooOlaer paOOTHUKY L€, MPEAIOJIOKUTEIbHbIE
HCTOYHHKH, CIIOCOOBI  TMOJNIydeHUsS]  INepCOHANBHBIX  JAHHBIX,  XapakTep
MIEPCOHAJBHBIX JaHHBIX M IOCIENCTBUS OTKa3za pabOTHHKA [aTh NHCbMEHHOE
corJiacue Ha UX MOJy4YeHHE.

1.8. Tlomy4yaTh mepcoHaNbHbIE IaHHBIE -PAOOTHUKOB HAa OCHOBaHWH
3aKOHa MOTYT: HaJIOTOBbIe opraHsl, IleHcuoHHbIi Qona PO, ®oHj couuanbHOro
crpaxoBanusi P®, @enepanbHas  MHCHEKLUs  Tpyxa. FcmonssoBaHue
IIEPCOHABHBIX JTaHHBIX PAOOTHHUKA LAOIyCTUMO TOJBKO B COOTBETCTBUU C LIEIAMH,
OnpeeNMBIIMMA HX NONy4YeHHe. Ilepenaua mepcoHaNbHBIX AaHHBIX pabOTHHKA
BO3MOXHA TOJBKO C corjacds paOOTHMKa, €Clii HHOE He IIPeLyCMOTPEHO
3aKOHOAATEILCTBOM.

1.9. Pa6ortonaresb uMeeT PaBo COOUPATh MMEPCOHANBHYIO HHPOPMALMIO,
COZIEPXKALIYIOCS B JJOKyMEHTaX, MPeJIOCTaBICHHBIX PaOOTHMKOM IIpH NpUeMe Ha
pabory.

1.10. Paboronaresnb NPOM3BOIMT pacyeT U BHIIUIATY HAJIOTOB 32 PaOOTHHKA
IyTeM YyAepXXaHusi WX W3 3apabOTHOM IUIaThl, paborojaresb MMEET MPaBo
cobmpath mnpeaycmorpenHsle HamoroseiM Komekcom P®  cBenenuss o
HAJIOTOILIATENbIIMKE.

1.11. Jannoe IlojoxxeHue mpeAoOTBpallaeT HECAHKIMOHMPOBAaHHBIM
IocTyn K uHpOpMalW{, €€ MPOTHBOIPABHOE KONUPOBAHME, WCKaKEHHE,
MCIIOJIb30BaHHE peIHaMepEeHHOI0 pacnpocTpaHeHHUSI HEJJOCTOBEPHOU
MH(OpPMALIMH, UCTIOIb30BaHKe MH(OPMALMH B IPECTYITHbIX ¥ KOPBICTHBIX IENSX.

2. IMopsaok XpaHeHHsi, HCNOJIL30BAHUS H NepeAail NepcoHaNbHbIX AaHHBIX:
pabdoTHHKa

XpaHeHre EPCOHANBHBIX JaHHBIX JOJDKHO MCKIIIOYATh MX yTpaTy WM HX
HeTPaBUIIbHOE UCIIOIb30BaHHE.

2.1. XpaHeHue, BblAa4a TPYAOBBIX KHIKEK (AyOJMKarel TpPYyIOBBIX
KHIDKEK); XpaHEHHe JIMYHbIX J1eJl paOOTHUKOB M MHBIX JOKYMEHTOB, OTPaKaIOIIMX
IepCOHaJbHbIE  JaHHble  pabOTHMKA, BO3JAralOTCs  HA  PYKOBOJMTEIS,
IeJIOTIPOU3BOANTENSI U PAOOTHUKOB OyXraaTepud (CHMCOK JIMI YTBepPKAAeTcsi
NPHKA30M N0 HIKOJIe).

2.2. TlepcoHanbHble MAaHHBIE PaOOTHUKOB BMecTe C HEOOXOIMMBIMU
NOKYMEHTaMH OCTaloTCsl y paborojaTenss WIM JIMIA, OTBETCTBEHHOIO 3a
oopmIleHHE TTpHEMa U XPaHEHHUS JIMYHBIX €N COTPYIHMKOB. I1opsaok XpaneHus
TPYAOBBIX KHIDKEK YCTaHOBJIEH MIHCTpyKLMEH 110 3aI0IHEHUIO TPYAOBbIX KHIKEK.

2.3. PaGoromarens oOecreynMBaeT XpaHEHUE IIEPBUYHBIX JIOKYMEHTOB,
CBSI3aHHBIX ¢ 00pPabOTKOW JOKYMEHTAIMH 10 Y4eTy Tpy/ia, KaJipoB ¥ OIUIAThI TPyAa
B opraHm3anud. B Oyxranrepuu XpaHsATCs AOKYMEHTHI IO YYETy HCIIOJIb30BaAHUA
pabouero BpeMeHH U pacyeToB ¢ IIEPCOHAJIOM II0 OIIaTe TPYAa. '

2.4. Tlpu nepemade TIEPCOHANBHBIX NAaHHBIX pabOTHHMKA paboTOAATENH
IOJDKEH COOIoAaTh cienyroliye TpeOoBaHus:



2.4.1. He coolIaTh IepCOHAIbHbIE JaHHbIe pabOTHMKA TPEThEH CTOpPOHE
0e3 MHCHbMEHHOIo coryiacusi pabOTHHKA, 32 KCKIIOYEHHEM Ciy4aeB, KOrja 3TO
HEOOXOIMMO B LIEJISAX MPeayNpexIeHUsI yTPO3bl )KU3HHU U 3/10pOBbI0 pabOTHHKA, a
TaKXKe B Cllydasix, yCTAHOBJIEHHBIX (peepaIbHbIM 3aKOHOM;

2.4.2. He coo0uIaTh NMepCOHAJbHbIE JaHHbIE PaOOTHUKA B KOMMEPYECKUX
Hessix 6e3 ero MUCbMEHHOTO COTTIacusl.

2.43. llpemynpenuTh JIML, MOJMY4YalOIIWX [E€PCOHAJILHBIE  JIaHHBIC
paboTHHKA, O TOM, YTO 3THU JaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUILb B LIEJAX, [
KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHX JIMI MOATBEPAKAECHUS TOTO, YTO 3TO
npaBWiIo coOyoneHo. Jluma, mosyuaromuye NepcoHaNbHbIE JaHHbIE pPabOTHHKA,
00si3aHBI COOJIONATh PEXUM CEKpPeTHOCTH (KoHpuaeHImanpHocTH). JlaHHOE
MOJIOXKEHHE He paclpocTpaHseTcs Ha OOMEH MEepPCOHATbHBIMU [IaHHBIMH
pabOTHHUKOB B IOPSIKE, YCTAHOBICHHOM (e/lepalbHBIMU 3aKOHAMH;

2.4.4. Paspemarh IOCTYN K MMEePCOHATIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO
CIIEIHATBFHO YIIOJITHOMOYEHHBIM JIMIaM, IIPYA 3TOM YKa3aHHbIC JIMLA JOJDKHBI UMETh
IpaBO TMOJy4YaThb TOJBKO Te IEepCOHAIbHBIE JaHHbIE pabOTHUKA, KOTOPHIE
HEOOXOIMMBI JJIsl BBITIOJTHEHHUSI KOHKPETHBIX (PYHKILINIA;

2.4.5. IlepemaBaTh mepcoHaJbHBIE HaHHbIE PaOOTHMKA IPEACTABUTEISIM
paboTHUKOB B mopsake, ycraHoBieHHoM TK P®, u orpanuuuBate 5Ty
WHQOpPMAIIMIO TOJNBKO TEMH IEepPCOHAJNBHBIMU JaHHBIMU DPaOOTHHKA, KOTOpBIE
HEOOXOIMMBI JIJIs BHITIOJTHEHHS yKa3aHHBIMU MPEICTABUTENSIMU UX (QPyHKLIUNA.

2.5. [lepemaya mepcOHaNbHBIX JAHHBIX paboTHMKa B  Ipejaenax
OpraHU3alHN:

2.5.1. PaGoromarens mNpenocTaBiiseT MHOOPMAIUIO K HHBIE CBEJEHUS,
HEOOXOMUMBIE I TPOBEPKH MPaBUIBHOCTH HCYMCIECHUS W YIUIaThl HaJOIOB,
00s13aTeNIBHBIX IUIATEXEH B rOCYHapCTBEHHYIO OIOJIKETHYIO CHUCTEMY; HOKYMEHTBI
0 IUIATeXXECIIOCOOHOCTH; CBEJEHHs O YMCIEHHOCTH, COCTaBe paboTaoLIuX,
3apabOTHOM IUIaTe U YCIOBUSAX TpyJa, O HAJIUYUHM CBOOOZHBIX pabO4YMX MECT,
JIOKYMEHTHI 00 OIUIaTe HaJIOTOB IO TPeOOBAHHUIO OPraHOB BIIACTH YIIPABIEHMS,
[IPaBOOXPAHHUTEIBHBIX OPTaHOB, IOPUIMUECKUX JIUL], UMEIOLINX Ha 3TO MPaBo.

2.5.2. TlpenmocraBnsiemass WHPOpMaALUs MOXET OBITH YCTHOW WU
IIUCbMEHHOM, BO BTOPOM Cllydae — 3aBepeHa IIe4aTbi0 U IOANUCAMHU
OTIpeIeICHHBIX JIULI.

3. O6s13aHHOCTH paboToaaTe isl 10 XPAHEHHIO H 3allUTe MePCOHAJbHBIX
AAHHBIX pabOTHHKA

3.1. Paboromarens oOecleuynBaeT 3aIlUTy IMEPCOHATBHBIX JAHHBIX
pabOTHHUKa OT HEMpPaBOMEPHOTO MX HCIONb30BaHUA WM YTpaTel 3a CYeT
COOCTBEHHBIX CPEACTB B MOPSJIKE, YCTAHOBIEHHOM (hellepaabHbIM 3aKOHOM.

3.2. Paboronarens 3HAKOMHT pabOTHHKa INIOJ POCIHHCH CO BCEMH
BHYTPEHHHMH JOKyMEHTaMH, KacaiollMMHUCS Hopsaka o0paboTku, Iepenayu
IIEPCOHANBHBIX JAaHHBIX PA0OTHUKOB, O MpaBax U 0053aHHOCTSIX B 3TOM 00JIACTH.

3.3. Paboromarens oOecreynBaeT IOCTYI K II€PCOHAIBHBIM J(@HHBIM
pabOTHUKA TOJIBKO YIIOJIHOMOYEHHBIM JIUIIAM.



3.5. PykoBogurens  3akpemiser B llpukaze 1o  YupexneHuro
pacrtipeesienie 00si3aHHOCTeH 110 00paboTKe NEPCOHATBHBIX AaHHBIX.

3.6. 3ampeniaercs 00paboTka MHPOpPMALUY B NPUCYTCTBUHM WHBIX JIHILL,
KpoMe  HMMEIOUMX  IpaBo  AOCTyna K  IEPCOHAIBHBIM  JaHHBIM
paboTHHKa. PyKOBOIUTENb XPaHUT JOKYMEHThbI (TPYIOBBIE KHWXXKH B ceide);
pekoMeHIyeTcss Mpu oO0paboTKe JaHHBIX C IMOMOLIBIO KOMIIBIOTEPa 3aKphIBATh
napoJieM (aidibl, UMEIOIIKe IIEPCOHAIBHBIE JaHHBIE.

4. IlpaBa paGOTHHKOB HA 3aLUTY NEPCOHAIbHLIX JaHHbBIX

4.1. Cornacuo c1.89 TK P® paGoTHUKHM UMEIOT MPaBO Ha:

4.1.1. Tlonnyro uHGOpMAIHIO 00 UX NEPCOHAIBHBIX JaHHBIX M 00paboTke
3THUX JAHHBIX; ’

4.1.2. CBoOomaHBI! OeCIUTaTHBINA JOCTYI K CBOMM IIEPCOHATILHBIM JaHHBIM,
BKJIFOYasl IIPaBO Ha MOTyYeHUE KOIUH JII000M 3alucH, COAepKallel IepCOHaIbHbIE
naHHbIe pabOTHMKA, 32 UCKIIIOYEHHEM CIIydaeB, IIPeyCMOTPEHHBIX (eepaabHbIM
3aKOHOM;

4.1.3. OnpeneneHue CBOMX MpPEACTaBUTENEH Ui 3alWTBI  CBOMX
NIEPCOHAIBHBIX JAHHBIX;

4.1.4. JlocTyn K OTHOCSIIMMCS K HUM MEIMLMHCKAM JaHHBIM C TIOMOII[BbIO
MEIMIIMHCKOTO CIEIMAIUCTA 10 UX BEIOODY;

4.1.5. TpeGoBanue 00 HCKIIIOUYEHHMHM WM HCIPABICHHWH HEBEPHBIX HIIH
HEMOJHBIX IE€PCOHAIBHBIX MJaHHBIX, a TakXe JaHHbIX, OOpabOTaHHBIX C
Hapymenuem tpeboBanuii TK P®. IIpu orkase paboronareiss MCKIIOYMTH WIIH
HCIIPaBUTH IIE€PCOHANbHBIE JaHHble pAOOTHHKA OH HMEET IIpaBO 3asABUTH B
MUCHbMEHHON (opMe paboToHaTeNI0 O CBOEM HECOrJIacHu C COOTBETCTBYHOIIMM
000CHOBaHHMEM TaKOro Hecorjacus. llepcoHanpHBIE J@HHbBIE OLIEHOYHOIO
XapakTepa pabOTHUK MMeEEeT NPaBO ONOJIHHUTH 3asBJIEHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PECHHS;

4.1.6. Tpe6opanume o0 W3BelleHMH pabOTOJATENEM BCEX JIHI, KOTOPHIM
paHHee OBUTM COOOLICHBI HEBEpPHbIE HIIM HEMOJHBIE [E€PCOHAIbHBIE JIaHHbIE
paboTHHKA, 060 BCeX MPOM3BENEHHBIX B HUX HMCKIIOYEHUSX, MCIPABICHHUAX HIIH
JOTIOJIHEHUSX;

4.1.7. PaGoTHMKKM JOJDKHBI OBITh O3HAaKOMJIEHBI IO POCIHUCH C
HacrosimM ITonoxeruem. C 3TOH LENBIO B YUPEKICHUN OPraHU3yeTCsl U BEAETCs
Xypuan o3nakomiieHus paboTHUKOB ¢ HacTosumM [lonoxenuem.

4.1.8. OOxamoBaHue B CyA JIOOBIX HENPAaBOMEPHBIX [AEUCTBUA WM
OeszeiicTBus paboTonaresns mpu oOpabOTKe U 3aILUTe €ro NEPCOHANBHbIX JaHHbIX.

5. OTBeTCTBEHHOCTH PaboTOAATEA H JIML, OCYLIECTBIAIOLIHX padoTy ¢
NepPCOHANBHBIMH JAHHbIMH

5.1. PabGortHuK 00s3aH:

3HaTh [lepeueHs cBeIeHUH KOH(HIEHIUAIBHOIO XapakTepa
B MBOY OOILLI Ne 17 um. A.W. IlokpeIKuHa,



- XpaHWUTh B TaliHE M3BECTHBIE eMy KOH(MIEHIIMaIbHbIe CBEICHHUS,
WHGOPMHPOBATL PYKOBOAUTENS O (DaKTaX HapyUIeHHs TOpsSAKa OOpalleHHs C
KOH(QUIEHIMAIbHBIMA CBEJICHUSIMH, O CTAaBIIMX €My M3BECTHBIM TOIBITKAX
[1eCAIKIIHOHUPORAHHOTO JIOCTYI2 K HH(POPMALIUH;

- coOoIaTh MpaBuja IOJIb30BaHUs JOKYMEHTaMH, IOPSIOK HX
ydeTa ¥ XpaHeHus, obecrieynBaTh B Ipolecce paboThl COXpPaHHOCTH WH(OPMAIUH,
coJiepIKalleicst B HUX OT IIOCTOPOHHKX JIHII,

- 3HAKOMHTHCA TOJBKO C TEMH CIIy)KeOHbIMU [OKYMEHTaMH, K
KOTOPBIM IIOJTy4€H JOCTYII B CHITy HCIIOJHEHHUS CBOMX CITY:KEOHBIX 00S3aHHOCTEH.

5.2 Jluia, BUHOBHBIE B HapyIIEHWH HOPM, PETYIMPYIOIIHX IOJIy4YEHHE,
00pabOTKy ©  3alIUTy  IepCOHANBHBIX  JaHHBIX  pabOTHMKA,  HECyT
JUCLMILIHHAPHYIO, aIMHUHUCTPATUBHYIO, IPAXIAHCKO-IIPABOBYIO MJIM YT'OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (heepaIbHbIMU 3aKOHAMHM.

5.3. K COTpyIHHKY, OTBETCTBEHHOMY 3a XpaHEHHE IepCOHAILHOM
uHpOpMalMd pPabOTHUKOB, paboToxaresb BIpaBe NPUMEHUTH OJHO U3
JTHMCLUILIMHAPHBIX B3BICKAHWM, MpexycMOTpeHHBIX -cT. 192 TK P®, a umMeHHO:
3aMe4yaHuWe, BBITOBOp, YBOJbHeHHe. K IUCHMINIMHAPDHOW OTBETCTBEHHOCTH
IPUBJIEKAIOTCS TOJIBKO T€ PaOOTHHMKH, KOTOPBIE IO YCIOBHSM CBOMX TPYAOBBIX
JIOrOBOPOB 00s13aHbI COOIIOATh MTPaBUIIa PadOTHI ¢ NEPCOHATBHBIMHA JTaHHBIMH.

5.4. PaGoromarenb BIpaBe PacTOPrHyTh TPYHAOBOH JOrOBOp IO CBOEH
MHULAATUBE NP Pa3rilallieHnHd OXpaHsIeMOH 3aKOHOM TaWHBbI, CTaBIUEH W3BECTHON
paGOTHHUKY B CBSI3U C HCIIOJHEHUEM UM TPYJOBBIX 0053aHHOCTE.
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